AGREEMENT 


BETWEEN 

TEtE HAMILTON TOWNSHIP BOARD OF EDUCATION 

AND 

THE HAMILTON TOWNSHIP SCHOOL SECRETARIES’ ASSOCIATION 


2011-2014 



HAMILTON TOWNSHIP SCHOOL SECRETARIES’ ASSOCIATION 


OFFICERS 

Linda Foster, President 
Marianne Mancuso, Vice President 
Donna Deissinger, Secretary 
Susan Hartz, Treasurer 



TABLE OF CONTENTS 


ARTICLE 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 
11 

12 

13 

14 

15 

16 

17 

18 

19 

20 
21 
22 
23 

Addendum 
Schedule 1 
Schedule 2 
Schedule 3 
Schedule 4 


Recognition 

Negotiation Procedure 

Grievance Procedure 

Rights of the Parties 

Work Year/Vacation 

Daily Work Hours 

Insurance Protection 

Overtime, Call-Back Time and Upgrade 

Deduction from Salary 

Sick Leave and Temporary Leaves of Absence 

Promotions, Vacancies, New Positions and 

Substitutes 

Personal Freedom 

Employee Evaluation 

Protection of Employees and Property 

Transfers and Reassignment 

Secretaries-Administration Liaison 

Committee 

Longevity 

Training Level Recognition 
Seniority 

Maternity and Child Rearing Leave 
Salaries 

Miscellaneous Provisions 
Duration of Agreement 
Signature Page 
Section 125 Addendum 
Salary Guide - 2011-2012 
Salary Guide - 2012-2013 
Salary Guide - 2013-2014 
Longevity Guide 


PAGE NUMBERS 
1 

1-2 

2-6 

6-7 

8- 9 

9- 10 

10 - 12 
12 

13- 14 

14- 15 

16- 17 

17 

17- 18 

18 
18 
19 

19 

20 
21 
22 
23 

23-24 

25 

26 

27-28 

29 

30 

31 

32 



ARTICLE 1 
RECOGNITION 


The Board hereby recognizes the Association as the exclusive and sole 
representative for collective negotiations concerning the terms and 
conditions of employment for all full-time personnel under contract 
employed by the Board: l ’ 


Including: 


Benefits Coordinator 
Administrative Secretary (Level 1A) 
Accounting Assistant (Level 1A) 
Business Assistant (Level 1A) 

Head Secretary Secondary (Level 1A) 
Elementary Secretary/Secretary (Level 1) 
Secretary (Level 2) 

Secretary (Level 3) 


But excluding: All other personnel of the school district not specifically 
enumerated m the inclusion set forth above and. However, all und 

und deTermmadon created positlons ma V b e referred to PERC for a 


Unless otherwise indicated, the term “employee(s),’’ when used 

heTsona^n 8 A I reeraent ' sha11 refer t0 311 Personnel represented by 
the Association in the negotiating unit as above defined. Reference to 

employees shall be deemed to include both the male and female, except 

when the context clearly limits the intent to one sex, and words used fn 

the singular shall include words in the plural as the text so requires. 


ARTICLE 2 

NEGOTIATION PROCEDURE 


The parties agree to enter into collective negotiations over a successor 
agreement m accordance with Chapter 123A, Public Laws of New Jersey 

terms MdTnn’dm^ ^7^ 7 r6ach , ™ agreement on matters concerning 
terms and conditions of employees' employment. The parties shall enter 

into negotiations in accordance with the rules and regulations of the 

Public Employment Relations Commission in the calendar year 

proceeding the calendar year in which this Agreement expires. 



2:2 


2:3 


2:4 


The parties agree that no new proposals may be introduced after the 

econd negotiation session. After that date, the parties shall pvrhann- 

pomts of view, modify their existing proposals aSd £ke confer 

proposals in response to the proposals of the other party. The Board 

hail make available to the Association, upon reauest all rmhiir 

information of the Hamilton Township School District w£ is^ntendld 

to assist the Association in making reasoned and acmSe^ pronosak 

during the negotiations process. The costs of all such requests sfcd?be at 
no expense to the Board of Education. requests snail be at 

Neither party in any negotiations shall have any control over the selection 
of the negotiating representatives of the other party. selection 

This Agreement shall not be modified in whole or in part bv the narties 
except by an instrument in writing duly executed by both parties 


ARTICLE 3 

grievance procedure 


3:1 Definition 


3:1.1 


3:1.2 


A grievance” is a claim by an employee that he/she has snffprpH □ w 0 

terms Ind ^nnHitinn 5 P ? ’ or administrative decisions affecting 

“employe” sha mean "(T ^ ? ed in tWs Article - the tern 

cmpiuyee snail mean (a) an individual employee fb) i arrmri nf 

employees having the same grievance, (c) the Association. f 

A grievance to be considered under this procedure must be initiated 

or 8roup ™ pl0 >'“ s 5 


3:1.3 .4n aggrieved person is the person or persons making the claim. 

3:2 Procedure 

3.2.1 Failure at any step of this procedure to communicate the decision ™ a 

time llmitS Sha11 » n to a 

3:22 

decision rendered at that step. 0 De acce Ptance of the 
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3:2,3 Ass y ociTon ye rhJ h h° /^.f dther al ° ne 0r ™ th the assistance of the 
f®™ 1 ™ that . he/she has a grievance shall discuss it with his/her 

level d [f aVrresulVoMhfri 6111151 C ° reS °J Ve the matter ‘nformahy at that 
satisfaction ! f ' dls ? ssl0n ’ the matter is not resolved to the 

satisfaction of the employee, then the employee shall, within seven (71 

work days of such discussion, set forth his/her grievance taX to 
his/her principal or other immediate superior, specifying: S 


a. 

b. 

c. 

d. 

e. 


Board policies or 


he nature of the grievance and date occurred. 

The specific provisions of the Agreement, 
administrative decisions being grieved. 

The results of the previous discussions. 

His/her dissatisfaction with decisions previously rendered 
Relief sought. 


to*^he^ausrie vp d SUperior sha11 c °mmunicate his/her decision 

to the aggrieved and his/her representative in writing within seven ( 7 ) 

workdays of receipt of the written grievance. 7 

3:2.4 The employee no later than seven (7) work days after receipt of the 
principal’s decision, may appeal the principal’s decision to he 
Superintendent of Schools. The appeal to the Superintended dust be 

,he I" 8 "" sub "“> M <° S Sndpa, a 

speemed above and the employee’s dissatisfaction with decisions 
previously rendered. The Superintendent shall attempt to resolve“the 
matter as quickly as possible, but within a period not to exceed thirty-five 
5) workdays, the Superintendent shall communicate his/her decision in 
Z?JtV° / e empl0yee ’ the Principal, the AsStLn h thd 

fh“SdiiteSw h/Th StS 3 meeMng at the Su P erin tendent’s level, 
me superintendent or his/her representative shall conduct a meetincr 

foThTe/eL gri6VanCe 3nd fender 3 dedsi0n the time lidfts sef 


3:2.5 


If the employee and/or Association are dissatisfied with the decision of 
thiswp™^ 1 /^ 111 311(1 ° nly if the grievance pertains to a violation of 

ent ? etWe f n the Board and the Association and review by an 
arbitrator is desired, the Association shall file with the Make 

^dMriamr\^rnd d0nS ih” 0mmlSS1 i 0n 3 request for the submission of^h t 

later S mee^ds w l SSUe - ThiS request must be made no 

decTsion A ennv / T ys after receipt of the Superintendent’s 
aecision. A copy of this request must simultaneously be submitted bv 

cerrified mail or receipted hand delivery to the Board ofEdu/dnn 
pertains 1 to/ 3 gneV3nCe may not be submitted to arbitration, which 
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his/her no' °betar?^S5e5!°or°’lppo!Sm™T'm V'S of 

3SSS ^sr £S£S £ - 

b ' SrST ti' d be that impinges upon ,he 

mUniU'rS, r^r 01 ”'’ WOmOK ’ aSSl8 ”' 

ol“S Board's “lho“y 'f 0 " C ° Pe 

3:2 ' 5 !1 Edua“o C n a “° n haS r ‘ 8ht “ app ' al 8 rt <™ees t0 , he Boar d 0 , } 

3:2 6 JJTffiC 'femes? f°o, Pr mch S So*' srl ' va “'.'° **»««. must 
recommendation for such action hJ 1 ^ cco ° lpan i ed by the written 
represent or approve the representative"of 

3:3 - 
Reladons'commission'lPERci'to'subimSa 3 ' 16 !° ’S PubUe tmPiPyment 

function as an arbimam™ the' ItSl^ZT ^ flUal, ' led “ 

^ ^ ^ ija/c^h Part j5 S ’ ' n accor dance with the rules of the Public Emnlnvmpnt 
Relations Commission (PERC) are unahle m mL Employment 

satisfactory arbitrator from the suta H wV lete ™ ne a mutually 

second list be submitted m the parS ’ ^ ShaU reqUeSt that a 

3:3.3 If the parties are unable in accordance with the rules of the d,,ui- 

£r«:::r“ ipeeo »>^™p» 

letter by either party io designs,eT2b” ha,™"" 2 *“ " WS "‘ 1 by 

3:3.4 The arbitrator so selected shall confer ,.sth n. 

Board and the Association lii h ,Ju h the re P res entatives of the 

S er decision no, ,a, er than 
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3.3.5 The arbitrator shall limit him/herself to the issues submitted to him/her 
and shall consider nothing else. He/she can add nothing to nor subtract 
anything from the agreement between the parties. 

3:3 ' 6 recommendations of the arbitrator shall be binding. His/her decision 
s all be in writing, but he/she shall be without power or authority to 
make any decision, which requires the commission of an act prohibited 
by law or which is violative of the terms of this Agreement. 

3.3.7 The parties shall be responsible for all costs incurred by each and only 
one-half nd 6XpenSe ° f the arbitrator sha11 be shared by each party paying 

3:3.8 If a court stenographer is requested by either party, the cost will be borne 
by the party requesting the stenographer. However, should the party not 
requesting the stenographer later request transcripts pertaining to the 
proceeding, they will then bear the proportionate share of the original 

cost Pcirhes requesting transcripts of the proceeding shall bear the cost 
of said transcripts. 

3:4 General Regulations 

3.4.1 .All appeals taken past the immediate superior of the aggrieved party 
must be stated in writing. p y 

3:4.2 All time limits stated within this procedure must be strictly adhered to 
unless an extension is mutually agreed upon in writing by both parties. 

3.4.3 Employees presenting an appeal or assisting in the presentation of an 

appeal are assured that no reprisals shall result because of their normal 
and proper participation. 

3:4.4 The aggrieved party and his/her representatives shall have the right to be 
present at all hearings conducted at every step of the grievance 
procedure, following the informal step. B 

3:4,i th h rm,ah h I ° f !, mployee t0 attempt to resolve a grievance directly 
way §h ° rmad adnumstratl ve procedure is not to be abridged in any 

3:4.6 There will be no suspension of a grievance procedure when schools are 
not m session except by mutual consent of the parties. 



3 ' 4 ' 7 Tf- aggneved shaI1 have the right to present his/her own aDDeal or 

for htaAer^ranvTren °- f ^ T SOdation t0 a PPeal with hto/her or 

SuDerimendenr L 1 n h ! S ^ ler ap P eal trough the level of the 
superintendent. If the aggrieved does not designate a renresentative and 

»XX^ h S 1 ™' ,b "" ed "* «>"*•AVso P cS»l V a„“ 

uaiiea mat a grievance is in process and shall hmvp rha rmKi ^ i 
represented at all hearings pertaining to the grievance. 8 6 

3:4 ' 8 ! n l he e u ent that a grievan ce results from an action of a school official 
higher than the rank of principal, the grievant mav set forth h!l 
grievance in writing to that official specifying: V th lus/her 

The nature of the grievance and date occurred. 

e specific provisions of the agreement, Board policies nr 
administrative decisions being grieved. ^ 

The results of the previous discussions. 

Relkf'Toughf' SfaCti0n With decisions Previously rendered. 


a. 

b. 

c. 

d. 

e. 


doTfnnTT' 0 Wh ° m the grievance is submitted shall render his/her 
decision to the secretary in writing within seven (7) work davs of TCrnt 

Schools,™»hX e ”n""i,. U Mm fc//" CISl j* ,he St 

f.r,h h, the £ 

advanced level based on an action of the Board of T , u 6 

initiated and handled at the level of the Superintendent^apScaWe 


4:1 


ARTICLE 4 

RIGHTS OF THE PARTIES 

The management of the Hamilton Township Board of Education and th* 
irection of its employees, including the right to hire suspend discharcrp 
or just cause, promote, demote, transfer emToVeef for’ tst and 
legitimate reasons, are recognized to be in the right of he Board of 
Educatwn except as otherwise provided in this Agreement HnwLr 

™p^y te ™ n e d B„ h ar r dt?L b h', ““T" denv “ r rem,a '» “V 
SchooOaws^rhoIhMappljcablela^anh^regulaHons™ 


4:2 


Whenever any employee is required to appear before the Board nr 
mmittee thereof, concerning any matter which could adversely affect 
■he continuation of ,ha, employee ,„ nisAe,offto Sion o! 
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4:3 


4:4 


4:5 


4:6 


4:7 


4:8 


h^hT^han hi the Salary 0r 3117 increments pertaining thereto, then 
he/she shall be given pnor written notice of the reasons of such a 

meeting or interview and shall be entitled to have a representative of 
ls/her choosing present to advise him/her and represent him/her 
during such a meeting or interview. 

Information: The Board agrees to make available to the Association in 
response to reasonable requests from time to time, all available 
information concerning the educational program and the financial 
resources of the district that are a matter of public record The S 
shall make such information available within a reasonable amount of 
time following such request. The costs of all such requests shah be at no 
expense to the Board of Education. 

md I™!!™ 1 , shallhave the limited right t0 use cer tain school facilities 
and equipment, including typewriters, mimeograph machines other 

duplicating equipment, calculating machines, and certain types of audio 
visual equipment at reasonable times, when such equipment is not 
otherwise in use, upon approval of the appropriate administrator The 
Association shall pay for the actual cost of all materials and supplies 

renalr^f m S v U fa it The Association sha11 be responsible for the cost of 
mfsuse 0 f r abuse 0 * I6S ° f eCIUlpment used which is necessitated by their 

Employees shall be notified of their appointment and salary status for 
the ensuing year no later than June 30. 7 ™ 1 

Release Time for Meetings: Whenever, by mutual consent of the parties 
workZ e h S I ntatlVe ° f the aSS ° C,atlon or “V secr etary participates dming 

meetings h he7s S hr s hMf 0t \ a f tl0nS, i 8rieVanCe P roceedin gs, conferences, or 
meetings, ne/ she shall suffer no loss in pay. 

^nl CaUS6: N ° employee sha11 be disciplined, reprimanded or reduced in 

fBo°a r rd°= a r f WIthOUt jUSt CaUSe ' ^ SUch action asserted by 

tne Board, or any agent or representative thereof, shall be subject to the 
grievance procedure herein set forth. J tne 

Ah political flyers advertisements, or campaign endorsement literature 

nfared dlStnbUted i by Way ° f sch ° o1 mailboxes, shall be either folded or 
placed in an envelope so that no printed matter is exposed to public view. 


7 



ARTICLE 5 

WORK YEAR/VACATIOM 


5:1 


5:2 


The work year shall be all week days during 
period with the exception of scheduled vacation 


the employee’s contract 
and holidays. 


Contract Work Periods: .Annual contracts are effective 
through June 30 of the following year. 


from July 1 


5:3 Vacations 


5:3.1 


AAi i0rlS f aU gen , erally occur betwee « °ne (1) week after the close of 
school m June and one (1) week prior to the opening of school in 

H ° r at such . ° th . er times when school is not in session for 

t£ Sunerintendlm’ VA aPPr ° Val ° f the immediate supervisor and 
tne superintendent or designee, a secretary may take part of his/her 

vacation during the school year as follows: P /P 


a. One week for secretaries entitled to two (2) or three (3) weeks 

b. Two weeks for secretaries entitled to four (4) weeks. 

c. Eligibility for vacation during the school year shall not be determined 
solely by the number of secretaries in an office. 

5:3.2 The building principal or immediate supervisor shall approve vacations 
s K“de°in« spuK ' r ' , " s,s ca " be appeaIe<1 “ upSS 


5:4 Vacation Eligibility shall be computed as of July 1. 

d. 4.1 All present employees shall earn vacations as per the following schedule. 
1 to 5 years - 11 days 


6 to 10 years - 16 days 


11 to 15 years - 21 days 
16 + years - 26 days 


5.4.2 Leave pursuant to Article 10 of this contract or time covered by Worker’s 

Compensation shall be considered as days worked for the purpose of 
vacation eligibility. puipu^e ui 


5:4.3 


Employees who 
will receive full 


received eleven (11) full days vacation in their first year 
credit for that year for determining vacation eligibility. 
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5:4.4 After an employee has exhausted his/her accumulated full pay sick days 
full pay personal days, and any additional granted partial pay days for 
illness or personal reason, he/she may elect to use to/her accrued 

pa'ymws !UbS “ ,u ™ prior to being placed toT™ 

o:4.5 Upon application to and written approval by the Superintendent up to 

™ool 9 year US Both aC rhe 0n R ^ "T u* Carried 0Ver t0 the subse( iuent 
school year. Both the Board and the Association acknowledge that 

xceptional circumstances may arise which may require that an employee 

Sod vea,” l r,f, h 'l Ul ' d v " 110 ," ““ r»'rv K over ,o ,he“»b?et»en t 

!“° o11 i fu f ther acknowled ged that the needs of the district 

SperintLdenT WheneVer such a rec » uest is made to the 

5:4.6 Upon the death of an employee, accumulated vacation days earned and 
not used by the employee prior to his/her death shall be paid to the court 
appointed executor or administrator of the estate of the employee. 

5:5 Holidays - as presented by the Board. 

5:5,1 “c„^S'?/ y ‘s/“““ Shed ,he Board »' ” 0 t less 

5:6 , H „d"rX™T shlp Board °' Educa,lon 


ARTICLE 6 
DAILY WORK HOURS 


6:1 


Beginning with the first day that teachers report and 
JO with the exception of the summer work hours listed 


continuing to June 
in Article 6:2. 


6.1.1 For positions of thirty-five (35) hours per week, the 


work day shall 


consist of seven (7, hours exclusive of a s*ty (6^nute duty-free* lunch 


6:1.2 


F or positions of less than thirty-five (35) hours 
shall be defined by the Administration. 


per week, the work day 


6:1.3 Scheduling of lunch hours shall be 
Administration. 


the responsibility of the 
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6:1.4 


Daily schedules and daily starting and ending times shall remain as 
presently scheduled. Should there be a need for a change in the daily 
schedule and/or starting times the Association shall be notified in 
advance. All secretarial personnel shall not be required to work 
whenever schools are closed for inclement weather. Employees who are 
requested by their supervisor to report to work on such days shall receive 
at the request of the employee compensatory time of either one-half (1/2) 
day or the actual hours worked, whichever is greater, within the same pay 

he u SUb , SeqU ? nt Pay E eri0d - shall make an attempt 

to arrive at school as close to their regular starting time as possible when 

there is a delayed opening. It is understood that employees who arrive 
iater than the normal starting time but prior to the delayed opening time 

shall not be penalized in any way and will not be required to make up 
lost time. H 


6:2 Summer Work Hours 

6:2-1 S f eP q e ? n ber l ’ 19 9 Q ' summer hours for secretaries shall be from 

. a.m. to 3.30 p.m. and shall consist of six hours exclusive of a one- 
hour duty-free lunch hour from after the last day of the teachers’ work 

'k J m ne untl1 , the d ay before the first day when all teachers report to 
their building at the beginning of the school year. 


7:1 


ARTICLE 7 

I NSURANCE PROTECTinM 

The Board of Education agrees that it will provide health-care coverage 
that existed as of July 1, 19 96 . The eligible employee may choose ?he 

dusband and ^ or fa ^ P*^- Effective 

v ini’Y 998 V 1 new i lres Sha , receive sin § le on[ y Horizon Direct Access 

^overaaeiinHi * edical insurance and single only prescription 

coverage until the acquisition of tenure pursuant to N.J.S.A. 18A: 17-2 or 

any successor statute thereto. New hires will be permitted to purchase 
dependent coverage at their own cost. Upon the acquisition of tenure by 
an employee such employee shall be eligible for all levels of health care 
coverage. Full-time employees returning to work from an approved leave 
of absence, which leave of absence commenced after the acquisition of 

thevh e ad heFrir^H Ve 'h heakh Care coverage u P on thei r return that 
tney had before they began their approved leave. 
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7:2 


7:3 


7:4 


7:5 


7:6 


7:7 


7:8 


SlremS Sft'hf m l!'' al ' h f m lnsuranc ' a,, “ 

agreed upon bv the RnarH mH rh a • as * er P°^ lcies and contracts 

responsible for all preiSum "sttotT" 0 "' ^ " ,lr “ s Sha “ ba 

The Board shall give written notification at the time of hirintr a ii 

All new employees and other employees remiectinfr e.mn u n u 
descnpilon of the heellh-cnre £^' 0 ™? ’pZiS' 

conongem upon the availability o( such documentsTom £ 

=£i$=SS“5SS?= 

ffr 6 a tlVe ' JUl ^ 1 - 2007 ’ tlle Board of Education shall provide full coverage 

"" h * !150 ° “W Pro«oh for nLe bS 

arugsand a $5.00 co-pay provision for generic drugs for retail ZT “ 
SI5 00 co-pay for mail order brand name drugs, and a S5 00 co n™ lr 
mad order generic drugs in accordance with the protons of the noiw 

SaX, P „ l ,TeX V J hOOS ' »'*•'^V P pS 

The Board of Education shall pay 100% of the nreminm „„ m n 
premium, shall bet “ance th state^aTTnd ° f T- insurance 

successor statute or regulation themo 311(1 r6gUlatl0n ° r any 

The Board of Education shall pay one-half n / r ?\ r»f r 

premium of Prudential Class 2 330 benefit t$330 Tr ZAI? 6 
employee may select additional Plans at no expense to ZZZ 7 f 

:Se e iSre^b^e y fS a csl c b a y r z r 
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7:9.1 Employees retiring between the dates of August 2, 2010 and July 1 2011 
with 25 years of service in PERS, 10 years of which are in Hamilton Twp. 
School District, will receive annually, by July 30 rh , a deferred income cash 
payment of $500 for life. These employees wall receive the prescription 
plan provided by the SEHBP for life. Effective with 2012-2013 school year 
and thereafter, employees retiring will no longer be eligible for a deferred 
income cash payment. 

7:10 Effective July 1, 2011, if any employee waives health insurance and/or 
prescription insurance, said employee shall receive a cash payment of 
$5,000.00 or 25% of that premium, whichever is less for July 1 through 
June 30 of each year. Employees that choose the cash option must 
reapply each year. Proof of other coverage must be submitted with each 
request for the cash option. In addition, the Board shah put in place a 
Section 125 plan (details included in the Section 125 Addendum) All 
waivers are subject to the provisions of this Addendum. 

ARTICLE 8 

OV ERTIME, CALL-BACK TIME AND UPGRADE 

8:1 Overtime 

8.1.1 Time and one-half shall be paid for overtime worked in excess of 35 
hours during the regular week and/or all work performed on Saturdays. 

8:1.2 Double time shall be paid for all work performed on Sundays or holidays 
scheduled by the Board of Education provided such overtime shall be 
worked on the premises. 

8:2 Call-Back Time 

Employees will be guaranteed a minimum of three (3) hours pay at the 

time and one- half rate if called back to duty not contiguous with their 
regular work day. 

8:3 Temporary Upgrades Within The Unit 


When a secretary is required to temporarily assume the duties of a head 
secretary for a period greater than one (1) week and no longer functions 
exclusively in the duties of his/her own level, upon the sixth day of 
upgrade, said secretary will begin to receive compensation retroactive to 
the first day when new duties w r ere assumed commensurate with the 
proper guide step and level of that position. Exclusions: Assuming the 
duties of a person on vacation or when an absentee’s duties are 
distributed among several persons. 
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9:1 


9:2 


9:3 


ARTICLE 9 

DEDUCTION FROM SALARY 

The Board agrees to deduct from the salaries of its employees, dues for 
the Association Membership. Such deductions shall be made in 
compliance with Chapter 233, Public Laws of 1969 (N.JS A 52- 14-13 9e) 
and under rules established by the State Department of Education Said 
monies, together with records of any corrections, shall be transmitted to 
e Treasurer of the Hamilton Township School Secretaries’ Association 
y the 15 th of each month following the monthly pay period in which 

deductions were made. Employee authorization shall be indicated on a 
form provided. 

The Association shall certify to the Board, in writing, the current rate of 
its membership dues. 

The Association shall receive representation fees from non-members who 
are covered by the Agreement in an amount certified by the Association 

!? ai: R c ° rd r f nc f e ™ th state Iaw - The Association shall provide evidence to 
the Board of Education that it has established a demand and return 
system. 

An employee may elect to have an amount of their salary deducted from 
their check for deposit in the Mercer County New Jersey Teachers Federal 

Credit Union. Said amount of deduction shall remain in effect for the 
entire fiscal year. 

The Association shall indemnify and save harmless the Hamilton 
Township Board of Education for any losses which may arise from the 
deductions and deposits as per Article 9:4 above which do not arise from 
the Board s own negligence. 

Employees may individually elect to have an amount of their salary 
deducted from their pay to be deposited into one (1) or two (2) of the 

agre ! d u P° n „ t f < - sheltere d annuity plans. Amounts deducted 

{! ectl ° n Sh r a be , transmmed t0 the annu hy companies wit hin 
five (5) working days from the day the deduction is made. 

9:6.1 It will be the employee's responsibility to ensure that the total deductions 

llabilhv if the tnS e 11 ° wa t . ble IRS f deductions - The Board will assume no 
liability if the total deductions of an employee exceed the IRS limit. 


9:4 


9:5 


9:6 


9:7 


Each employee opting for medical and prescription benefits shall 
contribute bi-monthly on a pre-taxed basis for medical benefits provided 
to the employee pursuant to this Agreement 1.5% of contract base or tier 
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amount, whichever is applicable. The Hamilton Township School 
Secretaries Association and all of its individual members waive and 
relinquish any and all rights or claims that it may now have or hereafter 
acquire against the Board arising from this co-pay provision for benefits 
within this Contract, whether before PERC or the contractual grievance 
procedure, Commissioner of Education, or any other court or 
administrative agency of competent jurisdiction. 


ARTICLE 10 

SICK LEAVE AND TEMPORARY LF.AVFS OF ABSENCE 


10:1 Accumulative Sick Leavp 


10:1.1 All persons employed effective in the month of July for the full year 
shall be entitled to twelve (12) sick leave days as of the first official day 
of said year whether or not they report for duty on that day. However all 
shorter term employees shall only be entitled to one (1) sick day for each 
month of their appointment. Unused sick leave days shall be 
accumulated from year to year with no maximum limit. 


10.1.4. Upon the death of an employee, unused accumulated sick leave days 
earned and not used by the employee prior to his/her death shall be paid 
to the court appointed executor or administrator of the estate of the 
employee. The amount of the payment shall be computed pursuant to 
^ J°u mU Set ^ ortl1 in Abides 10:1.5 and 10:1.6, except that payment 
shall be made to the estate of any employee with one or more years of 
service in the Hamilton Township School District. 


10.1.3 Each employee shall be entitled to one (1) day a year, at full pay to 
attend to a member of the immediate household who is ill. Days not 
utilized will accumulate as “family illness days”. An employee may 
accumulate up to a maximum of three (3) days. An employee may, in any 
one year, use any number of family illness days accumulated. Thereafter 
the employee may replenish their days as outlined in the first sentence 


10:1.4 A full-time employee who has exhausted all of his/her sick leave days 
provided for m Article 10: 1 above may be granted additional sick leave 
days less substitute pay, at the discretion of the Board. 
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10:1.5Any secretary retiring with fifteen (15) or more years of service in the 
Hamilton Township School District upon retirement in accordance with 
the PERS regulations shall receive $ 75.00 pe r day for one (1) out of two 
(2) unused accumulated sick days with a cap of f/oo x * 

2011-2012 $ 6,000 

2012- 2013 $7500 

2013- 2014 $8500 

10:1.6 Requests for payment from a retiring secretary must be made on the 
proper form by December I s ' of their last year of employment in order to 
insure entitlement. 


10:2 Personal Leave 

a. All employees are entitled to three (3) personal days per year, prorated 
from initial employment date. 

b. Up to three (3) personal days not utilized during any school year shall 
accumulate to the employee’s unused sick leave. 

10:3 Deaths In Immediate Family 

10:3.1 Deaths include immediate in-laws (Immediate family shall be interpreted 
to mean Father, Mother, Brother, Sister, Spouse, Civil Union Partner (as 
defined by the Sate of NJ), Child, Grandchild and those related by blood 
or marriage or significant- other permanently residing within the 
household of the employee). Employees will be given five (5) non- 
accumulative consecutive paid workdays per occurrence. Employees 
shall be allowed to delay the use of bereavement days when there is a 
delayed funeral/burial service. One of these bereavement days may be 
held in abeyance and must be used in the same school year. 

10:3.2 Death of a Grandparent: Payroll provisions non-accumulative - three (3) 
consecutive weekdays, full pay in any school year. 

10:4 Absences Not Covered Bv Regulations 

10.4.1 If an employee exhausts all contractual leave days, he/she may apply to 
The Superintendent of Schools for leave days without pay. Application 
must be made at least one week prior to the needed leave. 

10.4.2 The Board may, at its option, grant other leaves of absence with full pay 
or less the cost of the substitute at its sole discretion. 
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ARTICLE 11 


PRO MOTIONS, VACANCIES, NEW POSITIONS. AND SUBSTITUTES 

11.1 Any secretarial position vacated or created shall be considered open and 
a list of all open positions in the school district shall be made available to 
all staff prior to the filling of said positions. 

11:2 Open positions shall be adequately publicized by the administration. 

11.2.1 Notification shall be distributed in each building by the administration 
as far in advance as practicable, ordinarily at least fifteen (15) working 
days before the final date when applications must be submitted, and in 
no event less than ten (10) school days before such date. One copy of 
said notification shall be distributed to the Association president fifteen 

(15) days before the final date of application and prior to any external 
advertising. 

11.2.2 The notification shall set forth the classification of the positions, its 
duties, and the rate of compensation. 

11:3 All qualified in-district personnel shall be given the opportunity to make 
application and no position shall be filled until all properly submitted 
applications have been considered. 

11.3.1When an action has been taken by the Board on a recommendation of the 
administration concerning a secretarial promotional position, all in¬ 
district candidates for the position shall be advised of said action 
concurrently. An unsuccessful in-district candidate for a promotional 
position shall have the right, upon request, to meet with the 
Superintendent or his/her designee to discuss the reasons why he/she 
did not receive the promotion. The decision of the Board in filling said 
position shall be absolute and not subject to the grievance procedure. 

11.4 Prior secretarial experience, related college course work, or military 
service credit shall be negotiated individually with new employees, up to 
a maximum of three (3) years’ credit on the salary guide. Full credit shall 
be given for secretarial experience in the Hamilton Township School 
District. However, once established, the credit agreed upon shall serve as 
a base from which future progress on the salary schedule will occur. 

11:5.1 Substitutes may be used by the Board to replace absent employees as 
needed. 
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11:5.2 Substitutes may also be used by the Board on a temporary basis not to 
exceed fwmty (20) consecutive working days. If the use of the temporary 
substitute by the Board exceeds twenty (20) consecutive workdays 7 
the position shall be posted pursuant to Article 11:1. y ’ 

ARTICLE 12 
PERSONAL FREEDOM 

12.1 The personal life of an employee, occurring outside of the work day is 
not the appropriate concern or attention of the Board except as it mav 

func C «ons r durlnV l lL emPl v V l| e irom P erformin S properly his/her assigned 

Se besitSs? “f7e sehoon^S P<m ° nal " P " JU< “ Clal 


ARTICLE 13 

EMPLOYEE EVAf.I IATTOM 

13:1 Employees shall have opportunities to confer with their immediate 

dSfn° 2 rS wa 0 vs nL PUrP ° SeS ° f identifying Strengths ’ weakness and 
discussing ways and means to improve overall performance. These 

sda11 include written evaluation reports, and shall be 
scheduled by the supervisor at least once in each contract year. 

13:2 Employees shall be given copies of the evaluation report and shall be 
requested to sign it at .he completion of the conference Opportunity 

shall be given to the employee to file a written response within ten uo> 
workdays of the conference. uu; 

13:3 The evaluation and the response shall be forwarded to the 

cS n Sso e nne° r fi!c S/her deSignee ^ reVleW 311(1 Sha11 be filed in the 

13:4 Personnel Records 

13:4 ' 1 per S raMtv al sh d Thf t ? ry a \ em P loyee ' s c ™ d uct, service, character or 
personality shall be placed m the personnel file or used in any procedure 

against the employee, unless the employee has had an opportunity to 

review such material by affixing his/her signature to the copy to be filed 

wi h the express understanding that such signature in no way indicates 

St 6 To en ubmn th a e C °r tS thereof - The employee sha]1 also have S 
ight to submit a written answer within ten (10) workdays to such 

material and his/her answer shall be reviewed by the Superintendent or 

his/her designee and attached to the file copy. P enaent or 
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13:4.2 In the event of the failure of the Board to re-employ a non-tenured 
employee, the said employee may request: first, a meeting with his/her 
immediate supervisor, if dissatisfied with the results of that meeting, 
he/she may request a meeting with the Superintendent of Schools; and if 
still dissatisfied, a meeting with the Board during which the employee 
may stipulate his/her position relative to the matter. The employee may 
have a representative of his/her choosing present to advise him/her 
during the aforementioned hearing. 


ARTICLE 14 

PROTECTION OF EMPLOYEES AND PROPERTY 

14:1 The Board of Education and the Hamilton Township School Secretaries’ 
Association recognize their responsibilities as defined in the following 
State Statutes: ISA: 16-6; 18A: 16-6.1; ISA: 25-2; 18A: 30-2.1. 

14:2 The Board shall reimburse employees for the reasonable cost of any 
clothing or other personal property damaged or destroyed on the person 
of the employee as a result oi an assault suffered by the employee while 
the employee was acting in the discharge of his/her duties. 

14:3 Employees shall immediately report cases of assault suffered by them in 
connection with their employment to their principal or his/her 
designated representative. 

ARTICLE 15 

TRANSFERS AND REASSIGNMENT 

15:1 Employees desiring a change in their employment shall make their 
request in writing to the Superintendent or his/her designee. 

15:2 The best interest ol the school system as determined by the 
Superintendent and the wishes of the individual employee shall be 
considered in the determination of request for reassignment and/or 
transfer. However, the Board of Education reserves its right to assign 
and/or reassign all employees and such assignment and reassignment 
shall be final. 

15:3 If an employee is to be reassigned for a period of two weeks or more, 
he/she will be notified promptly in writing two weeks prior to the 
effective date of such re-assignment, and if dissatisfied, he/she may 
appeal in writing said reassignment through the appropriate channel to 
the Board of Education. 
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ARTICLE 16 

SECRETARIES-ADMINISTRATION LIAISON COMMITTFF 


16:1 The Superintendent and/or representatives at the central staff level agree 
to meet with representatives of the Association to amicably review and 
discuss current secretary problems and practices not related to the 
collective bargaining agreement. 

16.2 Meetings shall be held after work up to three (3) times per year, if 
needed; the dates of which shall be mutually agreed upon. Size of the 
committee shall be a workable number, not to exceed three (3) employees 
at any given meeting. The Association shall select its own representatives. 
The Association shall present an agenda to the Superintendent at least 
one week prior to the scheduled meeting, with the understanding that a 
portion of the meeting may be devoted to matters for discussion initiated 
from the Superintendent’s Office, with the agenda for the same being 
presented to the Association one week prior to the meeting. 

16:3 The Board recognizes the need for communication at all levels and 
encourages the implementation of this Article through scheduled 
meetings of administration and employees. However, such meetings 
shall, at no time, deal with topics that are under negotiation between the 
parties. 

ARTICLE 17 
LONGEVITY 


17.1 All secretaries who have completed the listed number of working years 
by June of the preceding year in Hamilton Township shall receive the 
additional cumulative amounts per year as listed: see chart in bade. 

NOTE: Employees eligible for longevity for the 2007-2008 school year will receive 
longevity as per the 2007-2008 longevity schedule and effective 2008-2009 school year 
will continue to receive that longevity and any increases will be as per the 2008-2009 
longevity schedule, i.e. employee on 16 years for 07-08 receives $1,320 and for 17 years 
for 08-09 receives $1,320 plus $200 = SI,520 


17:2 


Effective July 1, 2011, employees with 25 years of experience shall 
receive an additional cumulative longevity payment of $250. (Previously 
7:9.2) 


17.3 Effective July 1, 2011, employees with 30 years of experience shall receive 
An additional cumulative longevity payment of $250. (Previously 7:9.3) 
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ARTICLE 18 

rRAlNING LEVEL RECOGNITION 


18:1 The Board shall pay a reimbursement of up to $150 per semester per unit 
member of tuition costs upon satisfactory completion of work-related 
courses, and/or courses required to attain a degree as follows: 

a. The Superintendent or his/her designee must approve in advance of 
any course work proposed. 

b. Approval shall only be granted for credits earned at an accredited 
post high school institution. 

c. In no event shall the total cost for all such course work exceed 
$10,000 in any one contract year. 

18:2 Secretaries earning approved credits in work-related areas shall receive 
the following non-cumulative compensation as part of their contracted 
salary: 


Approved Credits Stipend 

15 $400 

30 $500 

45 $600 

60 (or associate’s degree) $700 
75 $800 

90 $900 

105 $1,000 


120 (or bachelor’s degree) $1,100 



ARTICI.F IQ 
SENIORITY 

19:1 LtH d H nct seniority is defined as service to the Hamilton Township 
School District m any position within the unit. 

19:1.1 During the period of employment within this unit, employees shall 

continue to accrue seniority credit in all lesser unit classifications in 
which they have been employed. canons in 

19:1.2 In the event of reduction in force, nontenured employees shall be laid off 
EdmatSnruhng? aCCOrdanCe Commissioned 

! n f0rce f0r reasons of ^onomy, individuals 

affected^ chssifirTinn 1111 ^ 6 ^ urTT ° rder ° f seniority vvlthin the 
seniority 1 ™ !h : 5 1 ntfed ln dividual has greater district-wide 

seniority than an individual remaining in a lesser category the riffed 

ndividual shall have the option to bump down into the lower category 
position, assuming he/she holds the requisite qualifications. 

19:1.4 Seniority shall have no bearing in cases involving terminations or 

nonrenewals based upon job performance or other factors unrelated to 
economic reductions in force. ueiatea to 

19:1 .5 Seniority shall not accrue during periods of absence from active work 

° r c “ sclplln " v s “ penslon ; - 


19:2 


When a vacancy occurs, notice of recall shall be given to the most senior 
employee on lay off, assuming he/she is qualified for the vacant position 
Notice of recall to work shall be addressed to the employee's“ st address 

receipt requested. Within 10 days from receipt of such notice of recall 
the employee shall notify the Director of Human Resources in writing' 
whether or not he/she desires to return to the work involved 
If he/she fails to reply or if he/she indicates that he/she does not desire 

“ T 7* tof* all of his/her seS°y and »1 

ngnts to recall If he/she indicates that he/she desires to remrn to the 
work involved ,n the recall notice, then he/she shall report to work StWn 
working days from such dale he/she receives the recall notice or 
mthm such period of time as is set forth in a written extension of time 
signed by the Director of Human Resources. In the event he/she shall fail 

“ghSTr “air"' ‘ K ' /She *•“ '“to" all »f his/her 1 seniority 3 and 'al! 
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ARTICLE 20 

MATERNITY AND CHILD REARING LEAVE 

20:1 Any pregnant employee may apply to the Board for a maternity leave of 
absence with or without pay and shall be granted that maternity leave at 
any time before the expected date of birth, normally twenty (20) days, 
and continue to a specified date after the birth, normally twenty (20) 
days. The employee shall be allowed to use her accumulated sick days 
during this disability period. 

20:1.1 At the employee’s request, the date of return shall be extended for an 
additional period of time for a disability related to the childbirth. A 
statement from the attending physician specifying said further disability 
will then be submitted to the Chief Medical Officer for approval. 

20:2 .Any employee may apply to the Board for a Child Rearing leave of 
absence without pay and shall be granted that Child Rearing leave 
normally beginning immediately after the maternity disability leave 
terminates and continuing to the last calendar day of the fiscal year (June 
30) in which the child was born. 

20.2.IThe initial leave including disability time shall be a maximum of one year. 
The Board thereof shall approve any extension. Extensions can only be 
granted up to one (1) additional year (maximum). Maternity leaves and 
their extensions shall be requested at least sixty (60) days prior to 
commencement of said leave. An employee returning from child rearing 
leave shall return to work on the first workday of a pay period. 


20.2.2The Board of Education need not grant a maternity leave of absence of a 
non-tenured employee beyond the end of the contract-school year in 
which the maternity leave is obtained. 

20:3 Child Rearing leave for adopted children shall be on the same terms as 
provided for naturally born children. 

20:4 For a period of up to but not exceeding ninety (90) days from the last day 
on the payroll, the prolessional staff member will retain health insurance 
benefits that the Board is legally permitted to provide the staff member, 
as if in full-time employment. 

20.5 Establish Flexible Spending Accounts for dependent care and un¬ 
reimbursed medical. 
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21:2 


ARTICLE 21 
SALARIES 


21:1 Secretaries shall be paid in accordance with the salary guides attached. 


The salaries of all twelve month employees covered by this Agreement 
shall be paid in twenty-four (24) equal installments at the rate of two 
installments per month on the 15' h and 30"\ or last day of February. If 
euher the 15th or 30" 1 , or last day of the month falls on a weekend 
holiday, or other day when school is closed, then payment shall be made 
on the workday immediately prior to that day. 


ARTICLE 22 

MISCELLANEOUS PROVISIONS 

22:1 l he B u° ard and Association agree that there shall be no discrimination in 
the hiring, training, assignment, promotion, transfer, discipline of 
employees, or in the application or administration of this Agreement on 
the basis of those categories as specified in NJ Law of Discrimination. 

22:2 Board Policy: This Agreement shall be construed as Board policy for the 

'™ ° ® a ‘ d A g ree ment, and the Board shall carry out the commitments 
contained herein and give them full force and effect as Board policy. 

22:3 Separability: If any provision of this Agreement or any application of this 
Agreement to any employee or group of employees is held to be contrary 
to law, then such provision or application shall not be decreed valid and 
subsisting, except to the extent permitted by law, but all other provisions 
or applications shall continue in full force and effect. 

22:4 Both parties recognize the desirability of continuous and uninterrupted 
operation of the instructional program during the normal school year and 
he avoidance of disputes which threaten to interfere in such operation. 
Since the parties are establishing a comprehensive grievance procedure 
under which unresolved disputes may be settled, the parties have 
removed the basic cause of work interruptions during the period of this 
Agreement. Therefore, the Association agrees that if the Association has 
a dispute with the Board during the term of this contract it will not 
support or encourage any concerted interference with the normal 
operations of the school district and will do everything in its power to 
prevent or terminate any such concerted action which might occur with 
or without its sanction as a result of said dispute. 
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22:5 The Hamilton Township School Board, on its own behalf and on behalf of 
the taxpayers of the district hereby retains and reserves unto itself, 
without limitation, all powers, rights, authority, duties and 
responsibilities conferred upon and vested in it by the laws and the 
Constitution of the State of New Jersey, and of the United States and 
other applicable laws and regulations. 

22:6 Nothing contained herein shall be considered to deny or restrict the 
Board of its rights, responsibilities, and authority under the New Jersey 
School Laws or any other national, state, county, district, or local laws or 
regulations. 

22:7 Nothing in this Agreement which changes pre-existing Board Policy, rules, 
or regulations shall operate retroactively unless expressly so stated. The 
parties agree that employees shall continue to serve under the direction 
of the Superintendent of Schools and in accordance with Board and 
Administrative Policies, Rules and Regulations provided that the 
provisions of this Agreement shall supersede and prevail over any 
conflicting provisions. 

22:8 Printing Agreement: Copies of this Agreement shall be printed and the 
expense shared by the Board and Association after agreement with the 
Association on format within thirty (30) days after the Agreement is 
signed. 

22:9 Whenever any notice is required to be given by either of the parties to 
this Agreement to the other, pursuant to the provisions of this 
Agreement, either party shall do so by telegram or registered letter at the 
following addresses: 

If by Association, to the Board at: 

Hamilton Township Board of Education 
Administration Building 
90 Park Avenue 
Hamilton, New Jersey 08690. 

If by the Board, to the Association at: 

Hamilton Township School Secretaries’ Association 

To: the name and address on file with the Board Secretary. 

22:10 This Agreement represents and incorporates the complete and final 
understanding and settlement by the parties of all bargainable issues, 
which were or could, have been the subject of negotiations. During the 
term of this Agreement, neither party will be required to negotiate with 


24 



respect to any such matter whether or not covered by this Agreement- ~nH 
wh«.h„ or «h,„ ,he knowledge o, contemplation“(TtS™3 
of the parties at the time they negotiated or signed this Agreement. 

22:11 ^!dT^f ment H° r , a PP roved /authorized school business shall be 
contract ye aT V 6 Intemal Revenue Service as of J ul V 1 of 


23:1 


23:2 


ARTICLE 23 

DURATION OF AGRFFMFNT 

Xt^tKne S 3(f ?mf fCC h ye f ° f J uly 2011 ’ md s1 ^ continue in 
ect until June 30, 3014, subject to the Association’s right to negotiate 

°u e n a su £ cessor Agreement as provided in Article 2. This Agreement 
s all not be extended orally and it is expressly understood that it shall 

upThe" ,' h r'v N ° ”“ rab " ” f the AnsoSoVshU 

June 30 2014 nnff] ° recelve an mcrement on th e Salary Guide after 
June 30 2014 until a successor agreement has been executed bv the 
Association and the Hoard. executed ny the 

In witness whereof the Association has caused this Agreement to be 
*3 President and Secretary and the Board has caused this 
Agreement to be signed by its President, attested by its Secretary and its 
mrporaM seal to be placed hereon, ,1] on the da/and pear fc“toe 
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HAMILTON TOWNSHIP SCHOOL SECRETARIES’ ASSOCIATION 



HAMILTON TOWNSHIP BOARD OF EDUCATION 



ZL 



SECTION 125 ADDENDUM 


L IlL - d Vritmg Requir ement - A Section 125 Plan must have a separate 
written plan document (an internal document that the employer 
maintains). This plan shall be available to employees. 

The following information must be included: 


c.) 


2 . 


a.) Specific description of the benefits available as per Article 7:10. 

b ' ) I be Procedures governing participants’ elections under the law 
Tins election shall allow employees to choose between non-taxable 
health care coverage and taxable cash at the beginning of each plan 

rheVn^H 1 ' l hl u T IO r n w11 be lbnited only t0 Payments made by 

henpful Th° n b . eha T lts em P* oyees for health and prescription 
benefits. This plan shall not include a flexible spending option 

Procedures whereby employees will continue current coverage 
unless they specifically request the cash option in writing vdth 
submission ol proof of other coverage, prior to the beginning of 

June Jo"' 1 Vear ' JUlV 1 f ° r 3 M1 Pl “ year ’ tbis is July 1 trough 

Procedures by which coverage, without consideration of pre¬ 
existing conditions, will be restored within 30 days of the 
restoration request. Coverage will be restored only upon proof of 
loss of coverage. It is the employees’ responsibility to notify the 
Board m writing if benefits are lost for any reason. 

Procedures for the payment of the $5000.00 or 25% of premium 

A‘ Cb «: e H d T S V- CaSb ° pti0nS - Reimbursements will be providS 
at the end of the fiscal year in June and will be prorated if benefits 
were reinstated at any time during the fiscal year. 

Disclosure to Employees 


d.) 


e.) 


a.) 


b.) 


The elements of the Section 125 written plan document must be 
disclosed to employees. Disclosure may be in a booklet, m olher 
suitable form, distributed to employees referred to as a summary 
p an description (SPD). In addition, elements may be subject to the 
reporting and disclosure requirements of ERISA. 

( f d aS 3 “ iatter of common sense) information 

f 2 d , P ar Tu Pa 7 S shoukl be “written in a manner calculated 
to be understood by the average plan participant...” 
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c.) Description of benefits and procedures as outlined above are to be 
followed when requesting revocation of the cash option choice in 
the event of loss of coverage. 

3. Administrative Information 

This information should include data such as: 

a. ) Name of the plan 

b. ) Name and address of employer or a representative 

c. ) Employer Identification Number 

d. ) Type of plan 

e. ) Start and end of the plan year 

f. ) Type of administration 

4. Eligibility and Benefits Information 


The following are the minimum requirements for eligibility and benefits 
information: 

a. ) A description of benefits available under the plan 

b. ) Requirements for participation and benefits 

5. Loss of Benefits Information 

a. ) Employees must choose the cash option prior to each plan year. 

July 1 for a full plan year this is July 1 - June 30. 

b. ) Proof of other coverage must be submitted with each request for 

the cash option. Proof of loss of coverage must be provided before 
benefits can be restored prior to an open enrollment period. 

6 - Repprtin g jlequirements - Reporting requirements for Section 125 plans 
are satisfied by completing the applicable IRS form. 
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SCHEDULE 1 


SALARY fiUIDE 
2011-2012 


TITLE 

HH 

■ 

^B Jl r^^TjBj | ^^^B| 

98H v ufsTi BJf si m m ii »* i rH^AST 

11-12 

(Level III) 

(Level II) 

(Level 1) 

--——■ v - , - wl r 

(Level 1A) 

1 



BBB 

32.604 

2 

IflBBfl 

HH 

■HH 

33 494 

3 


— 

BiBB 

34.384 

4 

BMW 

fljjH^fl 

■HH 

35 304 

5 


n 

■■IB 

36.254 

6 

^BB|H 

wSm 

■HH 

37 234 

7 

jBj^H 


BHBI 

38 404 

8 


38,454 

HH 

39,454 

9 


39,544 


40 544 

10 

HI 


HH 

41 664 

11 


^^HVkVSBw^^k] 

BMuEluCfiSHii 

BBB 

42 824 

12 

Bfl|B 

HHI 


44 024 

13 

bbh 

HHI 


45.524 


14 

Bene. Cor. 


45,464 

57,810 


46,024 


46,684 


47,024 
























SCHEDULE 2 


salary Gt nnr 

2012-2013 


TITLE 

Secretary 

Secretary 

Elem. Sec. 

& Secretary 

Admin. Sec. 

Acct. Assist. 

Bus. Assist. 

Head Secretary 

12-13 

(Level III) 

(Level II) 

(Level 1) 

(Level 1A) 

I 


WSM 

32,364 

32,704 

2 

warn 

mm 

33,254 

33,594 

3 

32,934 

■n 

■ 

I 

34,484 

4 


mm 


35,404 

5 

IH1 

35,354 

36,014 

36,354 

6 

35,784 

36,334 

36,994 

37,334 

7 

36,954 

37,504 

38,164 

38,504 

8 


38,554 

39,214 

39,554 

9 

BHPBil 

39,644 

40,304 

40,644 

10 

HU 

40,764 

41,424 

41,764 

11 

41,374 



42,924 

12 

Ml 

■ 


44,124 

13 


■RHBI 


45,624 

14 

45,564 

c “7 n i r\ 

1 

46,124 j 

46,784 

47,124 


Bene. Cor. 57,910 
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SCHEDULE 3 salary gtitdf 

2013-2014 


TITLE 

Secretary 

Secretary 

~]..... 

Elem. Sec. 
& Secretary 

Admin. Sec. 

Acct. Assist. 

Bus. Assist. 

Head Secrptarv 

13-14 

(Level III) 

(Level II) 


(Level 1A) 

1 



1 

32 850 

2 

m 


mm 

KE 

33.740 

3 

■B 

33,630 

34,290 

34,630 

4 

hh 

34,550 

35,210 

35 550 

5 

l 1 

35,500 


36,500 

6 


36,480 


37 480 

7 

n 

IHH 

38,310 

38,650 

8 

HHH 

■ 

M 


39,700 

9 

'mtmm 

39,790 

■HI 

40,790 

10 


40,910 

41,570 

41,910 

11 

41,520 

42,070 

42,730 

43 070 

12 

RIPBSHI 

43,270 

43,930 

44,270 

13 

mwi 

44,770 

45,430 

45,770 

14 

45,710 1 

46,270 ! 

46,930 

47,270 


Bene. Cor. 58,056 
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20-24 $ 200.00 $ 587.00 

25-29 $ 200.00 $ 587.00 

30-34 $ 200.00 $ 587.00 

35-39 $ 200.00 $ 587.00 

40 + _$ 200.00 $ 587.00 







